Job Title

Design Engineer
Job Function

To ensure that the Client’s Design and Manufacturing requirements are satisfied from enquiry through to completion, whilst complying with the Quality, Health and Safety procedures of the Company. 

Company Polices and Procedures

· Ensure awareness, implementation and compliance with the Quality, Health & Safety and human resource polices and procedures, with any doubts being raised with your manager.

Operations

· All design work including Architectural, Mechanical, Electrical, Detail, Fabrication, Wall Panel drawings, Howick design, BoM’s either in AutoCAD or/and in Solidworks to be in compliance with Quality procedures, CDM regulations, Building Standards, relevant statutory requirements and any other relevant standards.

· Ensure all drawings and specifications are checked for accuracy and approved before issue.

· Work closely with the factory personnel to ensure optimum design and buildability of the product.

· Maintain drawing and documentation filing system to the required standards.

· Copy and issue design office documentation to the required standards within previously agreed timescales. 

Planning

· Organise and manage your resources to complete drawings, specifications and any other documentation to the required standards within the required deadlines, highlighting any conflicts to your manager.

· Hold regular meetings to review planning with your manager.

Reporting

· Produce reports as required accurately and within relevant timescales.

· Report any job-related problems/issues to your manager.

Training

· Identify any relevant training needs to your manager.

Health and Safety

· Ensure that the area in which you are working is safe for yourself and others who may be working nearby and that you comply with your responsibilities in accordance with the company Health and Safety policy.

· Report any accidents/near misses immediately to the Health and Safety Advisor and your manager.

· Maintain good housekeeping within your work area

Improvements

· Suggest ways of improving the accuracy, output, health, safety and quality of the design process.

General

· Co-operate with colleagues, supervisors and management
· Undertake any other task that it is reasonable for your manager to ask you to carry out which is within your capability

Performance Measures

·  Work Planning & Delivery 

·  Customer Relations

·  Accuracy of Information

·  Dependability 

·  Commercial Awareness

·  Safety Awareness and compliance

·  Ability to work with others - Team Player

· The Company reserves the right to amend or change the above responsibilities to enable changing business needs to be met.
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